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If you are interested in volunteering, then the Volunteer Centre Tonbridge can
help you. The Centre has a number of job opportunities available with the
organisations shown in this booklet. While we try to ensure that they are all
currently available we cannot guarantee that a vacancy has not been recently
filled.

VOLUNTARY WORK CAN.....

be fun

help you meet new people

open your eyes to new opportunities
help you develop new skills

use existing skills

make you feel useful

give a feeling of self-satisfaction

be very rewarding

fit in with your time

WE .....
offer free, confidential advice and support to individuals
undertaking voluntary opportunities
keep in touch, so that questions can be answered and
problems solved
help you to find a placement with an organisation of your
choosing

YOU .....
provide an important contribution and service to the local
community
have control of the amount of time you spend doing voluntary
work

help yourself develop

If you find an opportunity that interests you please contact the Centre so that
we can introduce you to the organisation. We like to invite new volunteers to
our office at 3 St Mary's Road, Tonbridge for an informal, confidential
discussion about volunteering. If you are unable to come to the office we can
help you over the telephone or by email. If you have a disability and cannot
reach our first floor office, we can arrange a meeting offsite. We can also be
visited at the Gateway at Tonbridge Castle on Friday mornings 10am - 1pm.



3 H Fund (Help the Handicapped Holiday Fund)
Volunteer Nurse

A volunteer nurse is needed to be part of a holiday Cw\
group of disabled people with volunteer carers and L= \Jj)
two experienced leaders. The disabled guests will \;/ by
require varying levels of nursing care. Duties will ~& N

include  being aware of medication that the

disabled guests are taking and their possible side e 1

effects, renewing dressings and dealing with r\§§ AN

catheter care. They also need to advise holiday N =
. b /

leaders of any health matter relating to the guests \' S

and determine any action that needs to be taken.

Volunteer Carers

Volunteer Carers are an essential part of the holiday group consisting of
disabled people, a qualified nurse (also a volunteer) and two experienced
leaders who offer support and give advice to the other volunteers. He/she will
travel with the group to the holiday venue, stay the week at the venue caring
for a disabled person and assisting that person on group outings.

Age Concern, Tonbridge

General Help at Day Centre

Town Lock Day Centre for elderly people requires help with a range of
activities from 10 - 3.00.You need to be friendly, caring and patient.

Lunch Club
Helpers needed to lay tables, serve lunches, make tea, wash up and chat to
the members of the 'Angels Lunch Club' for the over 50's run by Age Concern.

Alzheimer's Society West Kent Branch

Helpline Volunteer

A Helpline Volunteer is required to operate our Helpline during the day or in
the evenings offering a listening ear and information. Helpline Volunteers work
from their own homes with the Helpline diverted to their own number for two
hours at a time. A meeting of all Helpline Volunteers takes place once a month
during the day.

Support Worker for Day Centre

A Support Worker in the Day Centre is needed to help clients with a variety of
activities in order to maintain their skills. These include walking, cooking, art
and general life skills.

Support Worker in Client's Home

A Support Worker for home support is required to work one to one with the
client helping them to remain in their own home for as long as possible. No
personal care involved.



Fund Raising Committee Member

We are looking for people to join our enthusiastic fund raising committee.
Organising various events to help raise funds for the branch. We usually
organise a Sponsored walk, quiz nights, fairs and tea dances. We would very
much like to organise more events on a larger scale and are looking for
people to help with this.

Barnardo's Sunrise Children's Centre

Playscheme/Club Workers

Volunteers to work as part of a team to assist disabled young people who
attend the clubs, to gain maximum benefit from the activities on offer. The
range of activities include art and craft, indoor and outdoor play including
sensory and soft play areas and activities in the local community. The
volunteers also work with young people within their individual care
programmes, particularly around communication and behaviour management.

Breast Cancer Campaign

Regional Volunteer

Volunteers are needed across the UK to raise awareness and funds in their
local community. You can choose a volunteer role to suit your interests and
availability, as part of a regional group, helping at local and national events or
organising an event of your own. So if you would like to help in researching
the cure for breast cancer and have skills and spare time , then Breast Cancer
Campaign has a role for you.

British Red Cross

Home From Hospital Volunteers

You will assist a patient on discharge from hospital for up to 6 weeks. The
aim is to help the person settle back into their home and regain their
confidence. You will visit at least once a week and assist with tasks such as
shopping, collecting benefits or prescriptions, helping people prepare meals,
light household duties, accompanying on walks and visits to town, and dog
walking.

British Red Cross

Equipment Loan Home Delivery Service Volunteer

We run a service which provides the short-term loan of a range of mobility and
daily living equipment. We are extending this service to the vulnerable by
delivering and collecting equipment to and from users' homes. Welcoming
and helpful people are needed to help run this service. The role involves
dealing with enquiries and referring people to other services if necessary. You
would issue equipment and where necessary deliver it to the user's home and
provide instruction on its use and maintenance. Volunteers can use their own
vehicle to deliver/collect equipment, with appropriate training and insurance as
necessary.



There are also some administrative tasks within this role, such as the
completion of loan forms, Gift Aid and other records. The vehicles need to be
checked and any defects or incidents recorded. Any complaints should be
dealt with in a sympathetic manner and the facts reported to the Service
Manager Equipment Loan.

All our volunteers are encouraged to join our Emergency Response Team.
This involves providing practical and emotional support to individuals affected
by a major incident.

Inclusive First Aid Trainer

The Inclusive First Aid programme is a unique first aid project designed to
include and reach groups or individuals who may require a more flexible
approach to learning first aid skills. The programme works with the
participants' abilities and learning styles to ensure first aid skills can be
acquired.

Charity Bank

Social Impact Administrator

Charity Bank is a unique charity which provides access to finance for charities,
voluntary organisations and the community sector. We are looking for a Social
Impact Administrator who can help set up and administer systems to allow the
organisation to monitor and evaluate its social impact.

As a young organisation, we have concentrated on establishing efficient and
effective banking systems. We are now moving on to set up systems and
procedures to monitor and evaluate the social impact that our work has. This
involves collecting, reviewing and collating existing data - financial and non-
financial - about the charities that we work with. The role also requires work in
helping us set up new systems and in supporting their roll-out across the
organisation. This will help us understand how best to support the
organisations we work with and to raise capital and deposits to grow the
organisation.

The volunteer should have experience in MS Word, Excel and basic
accountancy skills should be methodical, systematic and have the ability to
take in information, analyse it and draw logical conclusions

C SV - Time2Give

Time2Give

Working with local library service, volunteers assist with a
variety of projects in their local libraries. Activities could
include homework clubs, training in IT, meeting and greeting
users, local history, reading and story telling.



Computer Buddies/Web Wizards

This activity is one of a series of volunteering opportunities with Kent Libraries
and Archives to enrich and enhance Library services. With staff guidance the
volunteer will be a buddy and help customers with software packages and
provide basic technical support (such as help with paper jams). They will also
help customers understand how the internet works and how to navigate it
(library staff will deal with the specific information queries). Other tasks
include helping customers set up email accounts and assisting library staff
with occasional ICT taster sessions. Volunteers who are interested in
genealogy can also help customers with ancestry.com.

Home Library Service
Volunteers deliver books to library customers and their carers who are
housebound.

C.R.O.P. (Citizens Rights for Older People)

Advocate for Older People

The volunteer is needed to visit older people in their own homes and help
them with claiming benefits , budgeting, completing forms, and setting up
direct debit systems. Help is also needed with consumer and benefit
problems.

Carers First

Administration Assistant

An Administration Assistant is needed to help with a very busy office. General
office duties include filing, database, answering telephones, helping with mail
shots and a newsletter. This is a time flexible opportunity.

Brighter Days Befriender
Volunteer Befrienders visit an older person (usually in their home) on a regular
basis to offer one-to-one support and companionship.

Each Befriending relationship is unique reflecting the personalities, interests,
needs and strengths of the two people involved. They may want to encourage
activities like Board games /Scrabble /Computer work/ letter writing or simply
having a chat and a cup of tea, whatever they would mutually enjoy
participating in.

The Befriender may also help with shopping, assist and escort the older
person on medical / social appointments, or accompany them on a walk or
outing. There is no personal care or lifting involved in this role.

The time commitment would be tailored to the client's and befriender's
convenience and availability. The service is for people over the age of 60 and
the majority of our clients do prefer afternoons or evenings.



Carers First

Care Support

Volunteers are needed to provide support, advice and information for carers
and to take part in the 'Sitting Scheme' which gives carers a short break. Time
required is 4 - 5 hours weekly on a regular basis. Extra volunteers are
required to help us expand our range of activities and respite groups.

Co-ordinator of Young Carer Activities

Our Young Carer project supports children between the ages of seven and
eighteen, who look after someone in their family who has an illness, a
disability, a mental health problem or a substance misuse problem. Young
Carers take on the practical and the emotional caring responsibilities that
would normally be expected of any adult. The caring can involve lots of
physical care such as personal care for a parent, giving medication, helping
someone get up, get dressed or get around. Or it could mean providing
emotional support for someone who has a mental health problem or
substance addiction. In addition, many young carers are also responsible for
looking after younger brothers and sisters and all or most of the household
chores.

We currently support over 250 Young Carers in South-West Kent. A larger
part of our role is to provide a safe place where Young Carers can meet with
other Young Carers to realise they are not on their own, and to have fun away
from their caring role.

Residential breaks away and activity days provide an essential break for
Young Carers and the opportunity to have some fun. We are looking for a
volunteer to help plan and organise these activities, such as researching a
good place to go, organising transport, sending invitations and consent forms
to Young Carers and collating the information.

IT & Information Assistant

A volunteer is needed to work one day, or more, a week
dealing with information technology in the office and to assist
in the production of an organisational newsletter and
production of the charity's promotional literature.

Support Group Volunteer
Supporting Carers First staff in our support groups which include young carers
and adult support groups (adult support groups are varied but include mental
health, parents of children with autism, eating disorders etc.) The time
commitment is monthly or fortnightly, to be arranged between the support
group and the volunteer. Groups are held at our address in Tonbridge or
Sevenoaks.



Trustees

Carers First supports carers in West Kent through information, support, advice
advocacy and respite. The Board of Trustees are responsible for governance,
strategy and ensuring the appropriate policies and financial controls are in
place. Trustees from a wide range of different backgrounds are welcomed.
The Board meets six times a year in a morning.

Christians Caring

Able - Disabled Club

The body may be disabled, but the mind is able. Be part of this concept. You
will have the chance to give disabled people a life beyond the wheelchair.
Volunteers should be willing to do most things from reading, playing board
games and pushing wheelchairs. We ask volunteers to try to attend the clubs
regularly as much as possible.

Citizens Advice Bureau

Advisers

Volunteers are needed to become CAB advisers to meet the increased need
in the Borough. Volunteers will help people with diverse problems in areas
such as housing, employment, benefits and debt.

Opportunities are available to work from the Tonbridge Bureau and at our
outreach locations in the North of the Borough; currently at Kings Hill,
Snodland and East Malling.

Compaid Trust

Volunteer Activities Centre Computer Assistant

This is a responsible volunteer role in COMPAID Computer Centre involving
management of and caring skills towards disabled people and computer
knowledge. Accountability is to the Chief Executive through the Activities
Centre Manager.

We are looking for someone who can initiate and encourage disabled persons
in the use of computer technology with the aim of improving their life. This
would involve spending some time vyourself keeping updated with
developments in the field of computer provision for disabled people.

Volunteer Driver/Escort for Accessible Transport

Volunteers needed to drive Compaid vehicles or act as an escort as required,
transporting disabled/elderly/infirm persons to and from stated destinations,
with responsible care of the client. Duties also include completing a daily
check of the vehicle and completing a daily log of journey and mileage.
Volunteers would also be required to carry out minor repairs to vehicles as
required with line Manager's approval. Full training will be given.



Demelza Hospice Care for Children

Community Volunteers to Support Children's Hospice

The role covers various tasks such as helping to set up and man stalls at
events; helping with street collections; or anyone happy to find shops who are
willing to have collection boxes.

We are also looking for ambassador volunteers who are willing to give talks to
schools, clubs and societies and do cheque presentations.

Family Contact Centre
Child and Family Supporters

Volunteers are needed to support children and family members of separated
families during contact sessions. Help is needed in a variety
‘ ’ of ways from preparing the centre before children arrive to
making refreshments. Sessions are held on the first and third
Q' Saturdays of the month for two hours in the afternoon

Headway

Friends for Headway

The Headway Centre has a lively and friendly atmosphere.
Volunteers are needed who can help and encourage Centre
members who have sustained brain injuries, to make the
most of the skills and interests they have

and to try new things. Occasional help

needed in the office.

Coffee Club Helper

The Headway Centre has a lively and friendly atmosphere. —F"
Volunteers are needed to support a drop-in coffee club every /)
Friday morning. This could be shared with a group of //Q .

volunteers. An ability to be a good host and encourage
visitors to interact is an important skill

Hearing Dogs for Deaf People

Fundraising Event Helpers

The fundraising branch attends local fairs/shows etc. to raise funds for the
charity. We have a 10ft tent and a variety of goods on sale, plus a soft-toy
tombola. We also give talks to local groups to raise the profile of the charity.

Volunteers are required to help run the fundraising stall, selling goods or
tombola tickets. Price lists etc. are provided and new volunteers would also
be with a more experienced volunteer. Shows vary in size and scope, from
small afternoon village fetes to large events such as the Edenbridge and
Oxted Agricultural Show or Dragon Boat Festival



Home-Start South West Kent

Home Visitor

Volunteers who are parents themselves are needed to offer practical and
emotional support to families in their own homes. This is a satisfying and
enjoyable opportunity, with ongoing training and social meetings too. We are
looking for people who can commit 2 -3 hours per week for at least one year
from the end of training.

Trustees

Trustees - volunteers with a variety of experience are required to help support
and shape the future of this vibrant charity working in the local communities
across South West Kent. Meeting are held bi-monthly on a Tuesday from
10.00 to 12.00.

Kent Air Ambulance Trust

Speaker

Are you a retired professional with a little time to spare? The Kent Air
Ambulance Trust is looking for gifted communicators to give talks and receive
cheques on their behalf throughout West Kent.

Every year the charity has invitations to attend hundreds of events and
present its work; these can be anything from school assemblies to Rotary
dinners. Although some experience in public speaking is desirable, all the
necessary background information about the Air Ambulance will be given in
informal training sessions at the charity's operational base in Marden.

The Kent Air Ambulance Trust receives no government or National Lottery
funding and is entirely dependent on the people of Kent. It costs about
£100,000 every month to keep the life-saving helicopter flying.

Air Ambulance Supporter
Volunteers are needed to support the service by manning a promotional stall
at local events or emptying and placing collecting boxes.

Kent Association For The Blind

Befriender

Volunteers are needed for befriending, visiting or escorting blind or partially
sighted people, a knowledge of sight impairment would be helpful, but
empathy is essential. This is a time flexible opportunity.

Driver

Can you imagine life without your car? Not even being able to read a bus
number. That's how isolated a visually impaired person feels. Could you help
by becoming a driver for us and helping visually impaired people access clubs



and activities?

Kent Cancer Trust

Help Us Conquer Cancer in Kent

We are seeking volunteers across Kent, who will operate within their 'home'
area, identifying fundraising opportunities and areas where we can
communicate the aims of the charity. It may involve visiting local retailers,
schools, hospitals, clubs etc.; plus helping maintain contacts with local media.

Kent County Scout Council

Scout Leaders & Supporters

Volunteers over the age of 18 are required to help the Scout movement with a
range of tasks.They include: working directly with young people as scout
leaders, help on committees, fund-raising, administration, or helping with
technical or personal support. There is also a young leaders scheme for
young people aged 14 to 18 years.

Kent Foundation

Project Co-ordinator - Kent Enterprise Dinner

To organise a 'dinner' at which potential young entrepreneurs would make a
'pitch’ for support from experienced business people for a range of 'in kind'
support e.g. free consultation re marketing or legal advice during the
business's formative months.

Work base is Maidstone but some home working is possible when
appropriate. Young people to be recruited and trained as to how to make the
most of their opportunity - eg. presentation skills Experienced business
people to be recruited. Support to be monitored for effectiveness to young
entrepreneur.

Kent High Weald Project

Conservation Worker

The Project needs help with practical conservation projects. It is looking for
willing volunteers to be part of a roving group working on sites all over the
borough of Tunbridge Wells. Volunteer groups go out every Wednesday and
some weekends between 10am and 3.30pm. All you need are: old clothes and
sturdy footwear, a packed lunch, and a mug for tea, coffee or juice. They
provide: all tools and safety equipment, training in the safe use of all tools plus
tea, coffee, juice & biscuits. There is a possible pick up in the Tunbridge Wells
area.

Sheep & Goat Looker

The management of the heathland at Cinderhill Woodland in Matfield requires
the grazing of birch saplings by goats and sheep during the summer months,
this maintains the heathland and prevents the succession of primary woodland
on the site. Kent High Weald Project is looking for people to keep an eye on



the animals and check them each day, especially with goats being renowned
as escape artists! It is a simple job that will greatly benefit the heathland.
Volunteer Project Officer

Kent High Weald Project are looking for a volunteer project officer to help in
the day to day running of projects. Duties will include supporting staff in the
running of conservation workdays, nature reserve management,
environmental education activities with local schools and other community
groups, events, production of interpretive materials and the supporting of staff
in day to day administration tasks, essential for the success of the project.

Kent Police

Volunteers with Kent Police

Support your community by volunteering for Kent Police at your local police
station. There are a range of opportunities available including administration,
IT work, customer service, or practical activities such as helping on Satellite
front counters or with Neighbourhood Watch. This is a time flexible
opportunity.

Kent Probation Area Mentor Unit

Mentors - 'Would you like to make a difference?

Volunteer mentors can become involved in helping people into work, assisting
with literacy and numeracy needs, housing problems or debt advice. A
mentor needs to be non-judgmental and an empathetic listener with the ability
to pass on life skills. Is this a role you could play?

Kent West Dyslexia Association

Committee Member

We are looking for volunteers to join our lively and busy committee to organise
events providing help, support and information to anyone who has concerns
about Dyslexia. You would need to be able to attend evening committee
meetings between 7pm and 9pm about 6 times per year.

Hon. Secretary

You would support the Chairman and deal with correspondence. You would
also prepare Agendas for Committee Meetings. You would be required to
attend Committee Meetings, of which there are approximately 6 per year, held
in the evening between 7pm and 9pm. You would take the minutes of the
meeting and produce copy for approval. Other duties are to liaise with the
British Dyslexia Association as required and carry out general admin tasks.

Hon. Treasurer

You would bank all cheques received and keep records of these and
subscriptions received. You would also check invoices and record the details,
ensuring that payment is made on time. Other duties are to prepare cheques
& obtain authorised signatures, reconcile records with quarterly bank
statements, prepare Treasurer's Report for KWDA Committee



Kent Wildlife Trust

Conservation of Kent's Wildlife

Kent Wildlife Trust is looking for volunteers to help with a range of tasks such
as practical conservation work; livestock checking; people to help with school
projects; visitor centre volunteers at Sevenoaks and Reculver and also Hides
and trails guides in Sevenoaks. Also there is a vacancy for an education
volunteer for Bough Beech (near Edenbridge), Sevenoaks and Tyland Barn.

Leukaemia CARE

Awareness Volunteer

We are looking for people who can raise awareness of Leukaemia CARE in
their own local area by delivering our publications, posters etc. to GP
surgeries, Libraries, Sports Centres etc.

CARE Volunteer

CARE Volunteers provide emotional support to those affected by Leukaemia,
Lymphoma and the allied blood disorders, particularly to those who have
contacted our 24hr CARE Line. You will be a listening ear, someone they can
open up to in times of need who will help empower them to get through
difficult times. Sometimes that support will be provided by telephone;
sometimes it may be on a face to face basis in the caller's home or at the
hospital. CARE Volunteers also work to raise awareness of Leukaemia CARE
and provide information to patients, carers and medical professionals with
regard to the services offered by the charity.

Care Volunteers are also expected to arrange two small fundraising events
each year such as coffee mornings; pub quizzes etc. Our Fundraising
Department will support/assist if required.

Fundraiser Volunteer

Are you someone who always goes that extra mile? Whatever level of
responsibility you are looking for, whether it's to fundraise locally, organise
events, take on adrenalin-filled challenges or co-ordinate regional fundraising
you can get involved with Leukaemia CARE in activities to suit you. It could
be baking cakes, organising big events or project managing.

Local Fundraisers would spread awareness of Leukaemia CARE and carry
out such duties as: - Maintenance of collection cans and banking of monies;
Distribution of posters or promotional material; Selling annual draw tickets; -
Distributing and co-ordinating Christmas Card brochures.

Maidstone & Tunbridge Wells N H S Trust

General Help

Wanted! - tea bar helpers, library assistants, clerical help - if you would like to
offer your help at one of our local hospitals this opportunity could be for you!



Time Flexible.

Ward Volunteer

Ward volunteers are needed for the neuro rehabilitation unit and for Accident
and Emergency. In neuro rehabilitation we are looking for volunteers who can
help with activities which stimulate the patients, such as playing games, doing
crafts or just talking. Volunteers for the Accident and Emergency ward are
needed to support the patients there, who may need practical help, such as
someone to contact relatives or friends, maybe arrange for their pets to be
cared for, find out information for them from hospital staff, or just be a
shoulder to cry on.

Marie Curie Cancer Care

Daffodil Box Organiser

Volunteers are needed to organise and co-ordinate the local daffodil box
campaign for the Great Daffodil Appeal in your local community. To recruit
new sites to display boxes (eg. in shops), distribute and collect in the daffodil
boxes and count, bank and record all monies from them.

The volunteer would need to be involved from September to October for the
planning and recruitment of sites and then February to April for delivery of
boxes and collection of boxes.

Daffodil Collection Organiser

We are looking for volunteers to organise a local street or store collection for
the Great Daffodil Appeal. This includes recruiting collectors, planning the
rota, hosting the collection and banking the money collected.

This role will be based in the local community. Involvement will be required
between January to March and will take a minimum of 4 days to set up. Hours
are flexible, except for collection day, of course!

Medix

First Aider

We are looking for volunteers to provide first aid and
emergency care at events throughout Kent. Using our
first aiders and NHS professionals the organisation
provides anything from a first aider at a community
event to a mobile hospital at large events such as the
Hop Farm War and Peace Show. We are looking for
anyone who has or wants to gain first aid or medical
experience to join our dedicated and enthusiastic team
of volunteers. If you already have a first aid qualification
that's great, but if you don't and are prepared to commit
to attending training and events we will pay for you to
get a Health and Safety Executive First Aid at Work
qualification. If you are an experienced driver you may




also be given the opportunity to drive our ambulances.
Medway Valley Countryside Partnership

Be part of the Riverside Communities

Volunteers are needed to help with the Riverside
Communities Project. This project is based along the River
Medway and focuses on the natural and industrial heritage
of the River Medway, engaging with the local community
through events, workshops, trails and information leaflets.
Help is needed with the research into the history of the
River Medway and collecting peoples memories of how the
river used to be. There will also be help needed with events
and practical footpath improvements.

Practical Conservation Projects with the Thursday Action Group

Volunteers are required to help out on practical conservation projects with the
Thursday Action Group. Typical projects: - hedge planting, fencing, wildlife
garden creation and construction activities. No experience needed - training
and tools provided ( and tea & biscuits) Projects are based in Maidstone and
Tonbridge and Malling. Wear old clothes, bring wellies, waterproofs,
suncream and a packed lunch.

Mencap

Befrienders for MENCAP Club

The Friendz Group is for 18-30 year olds with a learning difficulty. It was set
up last year and has become very popular. There are 20 members that meet
every other week on different nights. The programme is varied and great fun
and includes theatre trips, swim & sauna evenings, meals out, night clubs, pub
nights etc. We would really like volunteers to be part of the Friendz Group - to
chat and help as necessary.

Club Helpers for MENCAP

The Golden Flag Group is held every other Monday evening (7-9pm) either at
Christ Church in Tonbridge or at the Humphrey Bean in the High Street.
Golden Flag is for adults with learning difficulties and is a chance for them to
meet and enjoy each other's company.

The activities are usually discos, karaoke, quiz evenings or meeting in the pub
for something to eat and drink. Usually between 25 & 30 attend the group and
we need volunteers to chat with our members and maybe help with teas &
coffees and setting up the room. The evenings are great fun and very
relaxed.

Playscheme Support Worker

We are looking for an enthusiastic individual with a caring, understanding
manner to join our supportive team working with children with learning
disabilities. The playscheme runs during school holidays at Easter, Christmas



and the Summer and involves day trips out to farms, theatres etc.

Trustees

Tonbridge Mencap provides help, advice and services to adults and children
with learning disabilities. It is seeking to recruit new trustees to strengthen its
board and assist in developing the charity and the services it provides.
Trustees meet in the evenings six times a year for 90 minutes.

Mental Health Resource Centre, Tunbridge

Wells

Allotment Assistant

Our Resource Centre offers its members a variety
of activities, including an allotment. A volunteer is
needed to assist our members with all aspects of
maintaining the allotment, and ensuring its
productivity. This is an opportunity to contribute to
the recovery of individuals with mental health
problems, as well as a great outdoor activity
providing contact with others, excercise and a
chance to see the results of your efforts.

National Trust

Outdoor Conservation Work

We undertake conservation and environmental projects for wardens at
National Trust properties in Kent. Volunteers need only contribute to their own
ability level. Tasks include cutting, coppicing, pollarding, clearing vegetation,
raking, burning and things like that. We meet on the first Sunday of each
month from 10.30am to 4pm, but volunteers are not obliged to attend every
month.  Venues include Emmets Garden, Chartwell, Owletts, St John
Jerusalem, Smallhythe, Sissinghurst and Scotney Castle.

Ightham Mote Room Stewards

The National Trust is looking for more week-end volunteer room stewards at
Ightham Mote so if you feel at a 'loose end' during Saturdays and Sundays
why not come along and spend some sociable time with the enthusiastic team
of people who already welcome their visitors and ensure everybody has a
memorable time. No experience necessary - they just need individuals who
genuinely enjoy meeting people. If this sounds like the challenge you are
looking for please get in touch.

Ightham Mote Learning Assistant

Ightham Mote currently needs new volunteers to join a team of Learning
Assistants to help with the delivery of an ever growing education programme.
This would appeal to people who enjoy the challenge of working with children
and would therefore necessitate undergoing a Criminal Records Bureau
check. The role would be to assist with the delivery of a guided tour of the
house, followed by various activities both indoors and out.



National Trust

Ightham Mote Conservation Exhibition Steward & Raffle Seller

We are looking for somebody who enjoys meeting people and dealing with the
general public who would assist in ensuring that our visitors receive a warm
welcome at the Visitor Reception & Conservation Exhibition at Ightham Mote
and dealing with enquiries. Added to this is the opportunity to help with
fundraising for the property by selling National Trust raffle tickets to our
visitors.

Scotney Castle Room Volunteer

Room Volunteers are essential to the care of Scotney Castle and collectively
help to provide a warm welcome to over 80,000 visitors a year and to pass on
information as required.

One-To-One Youth Befriending

Befriender/Mentors for Young People

An opportunity to act as a volunteer befriender/mentor to young people (6-16
years) at risk of isolation. This may involve visiting a young person offering
support, be their friend and give them a little time at weekends, the school
holidays or after school. Befriending makes a difference because the young
person has a role model, someone they can rely on and trust. The young
person gains self esteem and confidence. It gives a young person new
interests. Volunteers have fun and know they are making a difference to the
youngsters that they help. Times: Any day, evening or weekends, once a
week, once a fortnight or whenever is convenient to you.

Pepenbury

Assistant to Business Manager(General)

The volunteer will be required to assist the Business Manager in all aspects of
general management as required. He/she would assist and take initiative,
where appropriate in day to day management of all aspects of business at
Pepenbury. This will include involvement in managing volunteers, planning
and building work, marketing and the High Street Shop. One to three days a
week is required.

Befriending a Person with a Learning Disability

Would you like to share some of your time with someone with a learning
disability? If you have an hour or so a week or a few hours a month to spare,
perhaps you could join one of our residents for a cup of tea or coffee, go
shopping, to the cinema, for a walk or just to have a chat. Activities you might
already enjoy with your friends.

Driver
Volunteers are wanted who are prepared to drive vehicles up to the size of a



people carrier and who will take residents out on activities, with support from
Pepenbury care staff. Hours to suit.

Coffee Shop Assistant

Assisting in our Coffee Shop outlet duties will include: With others to be
responsible for the cleanliness and presentation of the coffee shop; Ensuring
that tables are stocked and clean; Assist in the preparation of simple food and
drinks; Assist with external plant sales when required; Be welcoming to
customers; Encourage other possible volunteers; Report to the person in
charge of the Coffee Shop on the day; Assisting person in charge with
training

Fundraising Administration Assistant

Assisting in our administrative Offices. Duties will include: Filing; Putting
information onto our database; Working with simple spreadsheets;
Photocopying; Typing; Making Telephone calls to suppliers or partners

Fundraising/ Grant Researcher

The volunteer is required to research possible fundraising and grant sources,
either as requested by the Business manager or on his/her own imitative. He/
She will need to highlight areas of possible compatibility with the aims and
objectives of Pepenbury and where appropriate telephone sources for
clarification of mutual aims. Two to four hours per week are required.

Fundraiser Volunteer

Assisting in the Administrative Offices. Duties will include: Maintaining good
relationships with businesses, other organisations and the community
generally to ensure continued support for fundraising programmes; Research
into new funding ideas; Keeping records of fundraising contacts and activities
and produce fundraising reports and proposals on developments and projects
as required; Up-date and maintain accurate records on
fundraising database; Liaise with other fundraising
colleagues, particularly the Fundraising Manager

Gardening/Horticultural Work

All forms of gardening work are available in beautiful
surroundings. This work can include care of animals -
donkeys, chickens, rabbits etc. Time flexible as required by the volunteer.

Minibus Driver

Poppies is part of the Pepenbury Group and is a registered residential care
home, which has been designed to provide support within a homely
environment for six people with Learning Disabilities and complex / diverse
needs and possible associated health issues. Additional support is offered to
assist our service users to engage in activities either within the home or in the
community as required. We are looking for an ‘ad-hoc' driver who could offer
the odd Saturday or Sunday to take our Service Users on occasional outings



for the day.

Pepenbury

Office Administration Workers

Volunteer office helpers are required for general administration duties.
Familiarity with the Internet would be an advantage, but is not essential
(training is available if requested). Minimum 4 hrs a week working from home,
Pembury or Southborough.

Plant & Crafts Shop Assistant

We are looking for volunteers to help in our shop, 0 ‘J
and duties will include: helping out with the N——/‘

presentation of the shop, ensuring that shelves VQ/ (
(V

are stocked and plants are well watered in hot/dry
weather. You would be welcoming to customers
and sell plants and craft items to them. We are
also looking for someone who can bring their
ideas and inspiration to the shop.

Walkers

This is an opportunity to volunteer on an ad hoc basis for someone with a
good knowledge of easy walks in and around Kent that our Service Users
could be taken on. 'Easy', meaning not too many stiles or obstacles in the
way as our service users may find this difficult to negotiate.

Prince's Trust

Progression Mentor

Do you have the ability to relate to young people and the commitment to help
them overcome often considerable disadvantages? The 'Get Into'
programmes offer young people the opportunity to develop practical skills and
qualifications related to a specific sector or industry whilst at the same time
encouraging them to build confidence, self esteem and achieve identified
goals. As a mentor you will develop a meaningful relationship with the young
person. You will offer support, encourage them to explore options and help
them achieve success by working towards identified goals.

Volunteer Personal Mentors

As a Princes Trust Volunteer Mentor you'll encourage and assist a young
person to plan and take steps towards achieving their personal goals with a
view to moving them towards employment, training or education opportunities.
By providing support, guidance and encouragement you can help them with
their choices and directions. It is a challenging role and most of the young
people we help are overcoming various disadvantages (ie. a record of
offending, a life spent in care, long term unemployment, having no
gualifications) and maybe lacking in key skills, confidence, plans and more.



RSPB

Wardening Schemes

There is an opportunity to work as a voluntary warden for up to four weeks at
one of the 41 RSPB nature reserves throughout the UK. Longer placements
are available by arrangement and availability. Work includes practical
management tasks, working with visitors and help with survey work

RE Computer Recycling

IT Technicians

This role involves testing and refurbishing computer equipment. We are
looking for people who will be flexible and willing to undertake training where
needed. The work involves the carrying of computer equipment and helping
to load and unload equipment, but allowances are made for those having
medical conditions which prohibits lifting heavy items.

Remap

Skilled Volunteers

Remap is a nationwide organisation, primarily of engineers who provide
solutions which are not commercially available, for people with disabilities.
Volunteers are required who are skilled in metalwork or woodwork, or with
hands-on electronic experience, to work on technical equipment for disabled
people.

Spa Valley Railway

Railway Enthusiast

Volunteers are required to undertake/assist in all roles including;
Management; Administration; Mechanical Engineering; Civil Engineering;
Operational (Driver/Guard/Ticket Inspector); Station Management; Signalman;
Track Worker; Gardening; Catering; Fencing; Retailing; Bricklaying; Fund
Raising; Publicity and many other jobs

Stepahead Support

Mentor

Stepahead Support, previously known as Moving Forward, has been providing
support, opportunities and choices to vulnerable young people aged 16 - 25
since 1995. We support young people who are homeless, care-leavers,
young offenders or having difficulties in their lives, moving them towards a
positive future and fulfilling their aspirations.

The majority of our clients benefit from the support and advice of an adult
mentor. Mentors may come from any background. Their varied skills and
abilities and experience of life will help clients make the choices to build their
future lives. Mentors essentially work alone with the clients, setting meetings
to suit one another, within clear guidelines.



St George's Community Children's Project

Minibus Driver

We are looking for a Minibus Driver to join our After School Club team to
provide safe care and supervision of the children whilst transporting them in
the Project's minibus from their school to St George's Centre in Tunbridge
Wells. Hours needed are 2.45pm to 4.15pm Monday - Friday term time only.

Stroke Association - Dysphasia Support

Befrienders

Volunteers are needed to bring friendship and enjoyment of old interests or
hobbies to stroke clients and to assist in efforts to regain lost communication
skills. Volunteers would work with a group of other volunteers and would also
help support carers. Group meetings are held on Tuesdays in Sevenoaks and
on Fridays in Tunbridge Wells.

Tea & Coffee Maker

A volunteer is needed to work with a group of volunteers supporting stroke
clients at group meetings. The volunteer will be responsible for making tea &
coffee (and washing up afterwards!) for people attending the meeting. There
is a vacancy on Fridays in Tunbridge Wells.

The Cinnamon Trust

Animal Transporter

We are looking for volunteers to take animals to the vets etc. or possibly to
transport them to a foster home.

Promotion of Animal Charity

We are looking for volunteers to help make people aware of the work of the
trust. This involves putting up posters in vets surgeries, libraries, doctors
surgeries etc. Contacting local hospitals, police stations, social services etc.
and promote awareness of the work that we do.

1 - 4 Dog Walker
© “ Volunteers are needed to walk dogs -

picking the dog up from the owner, taking
him/her for a walk and then returning the
dog back to his/her owner.

This is not always a regular volunteering
activity - volunteers who register with the
Cinnamon Trust are invited to walk dogs
as and when a client is living near to the
volunteer.



The Kent Event Team

Kent Event Team Member

Kent Event Team members volunteer at a range of exciting events, locally and
across the county, mostly in the areas of sport, culture, leisure and tourism.
You will be kept informed of all the upcoming events you can get involved
with, and if you are available to help, just let us know and we will put you in
touch with the event organiser - it's simple and flexible.

Tonbridge & Malling Borough Council

Street Monitors

Street monitors are community minded volunteers and can be individuals or
part of a group. They can report problems regarding the Street Scene
services direct to our 'Streetline’ number on 01732 87 60 60 or online at
www.tmbc.gov.uk. The monitors are not asked to go out of their way to find
problems, but simply report anything such as the build up of litter, graffiti and
dog fouling that they notice during their day to day activities. Monitors can
benefit from regular meetings and training.

Tonbridge Volunteers

Driving Scheme

Drivers with their own cars take people who are unable to use public transport
to hospitals, doctors, dentists lunch clubs etc. Drivers can choose local or
London drives and times to suit them. Expenses are paid.

Shopping Companion

Tonbridge Volunteers runs scheme to offer elderly housebound people a
helping hand. Volunteer drivers who are willing to accompany elderly people
on visits to a Tonbridge supermarket are needed. Many clients use
wheelchairs or zimmer frames and will need assistance. Shopper
companions will collect clients from their homes and should be able to push
the client around the store in a wheelchair if necessary. The wheelchair will
be provided by the store and will therefore not need to be carried in the car.
The helpers will assist with the shopping and carry the shopping indoors on
the return home. Weekly or fortnightly shopping trips can be arranged.
Helpers will be paid a mileage allowance and parking expenses by Tonbridge
Volunteers.

Tunbridge Wells and District Multiple Sclerosis Soc iety

Minibus Driver

Volunteer drivers play an invaluable role in transporting members who suffer
from M S to various appointments such as doctors, dentists etc and also to
monthly socials and summer outings.



Trinity Theatre & Arts Centre

Theatre Box Office Volunteers y
Volunteers are required to sell tickets at the Trinity Box

Office, in person and on the telephone. ,a

Theatre Administration and Marketing
Placements are occasionally available for administration
and marketing volunteers in the Trinity Office.

Theatre Ushers

Volunteers are required to act as ushers at shows and films at the theatre.
Duties include welcoming patrons, checking tickets and selling ice creams.
Ushers are able to watch the show or film. Ushering slots are usually in the
evening or occasional afternoons throughout the week.

Victim Support

Witness Service Supporters

Witness service volunteers give support to witnesses by being someone to
talk to (not about the evidence); by visiting the court centre; providing
information on court procedure accompanying witnesses to court etc.
Volunteers who can commit to give a minimum of one day (or two half days) to
this service per fortnight, which will be based at the court.

Victim Support Community Volunteer

Victim support community volunteers contact victims of crime and offer
emotional and practical support. The position might involve both telephone
contact and home visits.

West Kent Mediation

Mediators

Volunteers are needed to train for mediation for neighbours/communities in
dispute, and parent/teen mediation. The time commitment is flexible but we
are looking for volunteers to undertake 4 community cases per year.

West Kent Mediation is a community based mediation service and offers a
free, impartial and confidential mediation service to neighbours/communities in
dispute throughout the West Kent area. They also offer a parent/teen
mediation service which aims to improve relationships between teenagers and
their parents/carers.

Mediation is a process in which an impartial third party helps disputing parties
to work out an agreement, and it is generally recognised as being one of the
most effective ways to solve such problems as noise, disagreements over



children, verbal abuse and anti social behaviour, pets, parking etc.

West Kent Primary Care Trust

Health Network Member

The role involves reading occasional documents and telling us what you think
of them and attending one of our meetings or discussion groups. You might
also meet the key decision makers to share your views face to face and give
your opinion by taking part in one of our surveys. It may also involve
attending training courses to learn about some of the more complex issues in
greater depth.

Young Lives Foundation

Kent Independent Visitors Service

Kent Independent Visitors Service provides Befrienders for a child in care. The
job requires a weekly phone chat and two outings per month. A minimum two
year commitment is requested. Time Flexible.

Now that you have seen some of the opportunities, we suggest that you list
the ones of most interest to you. There may be only one or two, or there may
be lots! We will normally make introductions to no more than three
organisations in the first instance. If after discussing the voluntary work with
the agencies seeking help, you feel that it is not something that you would
want to pursue, then we will be happy to refer you to further organisations.
We are always available to talk to you if you have any questions. We will
contact you a few weeks after the introductions to see how you are getting
on.

You will need to complete an application form, if you have not been sent one
then you can telephone for a copy on 01732 357978 or email us
manager@tonbridgevolunteers.org.uk Alternatively you can download one
from our website www.tonbridgevolunteers.org.uk

For further information please contact the managers:
Alison Batchelor and Barbara Williams

Volunteer Centre Tonbridge, 3 St Mary’s Road, Tonbridge, TN9 2LD
tel: 01732 357978
email: manager@tonbridgevolunteers.org.uk
www.tonbridgevolunteers.org.uk




Outreach Services

Borough Green Village Hall
High Street Borough Green
Open 2" and 4™ Wed 10.30 — 12.30
01732 357978
e-mail: info@boroughgreenvolunteers.org.uk

website: www.boroughgreenvolunteers.org.uk

Snodland Library
Open 1st and 3rd Wed 10.30 — 12.30
01732 357978
e-mail: info@snodlandvolunteers.org.uk

website: www.snodlandvolunteers.org.uk

Tonbridge Gateway
Tonbridge Castle
Open every Friday 10.00 — 13.00
01732 357978
e-mail: manager@tonbridgevolunteers.org.uk

website: www.tonbridgevolunteers.org.uk
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